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(County)
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To  have this form  returned to  the  Records Commission electronically,  include an  email address:

I  hereby certify that our records  commission  met in  an  open meeting,  as  required  by Section  121.22  0RC,  and  approved  the schedules

listed  on this form  and  any continuation sheets.   I  further cenify that our commission  will  make  every effort to prevent these  records

series  from  being destroyed,  transferred,  or otherwise  disposed  of in violation  of these schedules and that no  record  will be  knowingly
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PIease Note:   The State Arehlves retains RC-2 forms permanently.
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ScheduleNumber Record Title and  Description Retention  Period Media Type For use byAuditorofStateorOHS-LGRP RC-3RequiredbyOHS-LGRP

4100-01A

Case  Files -Source documents and Migrate  or maintain

Electronic Irecords for each case Investigated. as  necessary until

Includes autopsy reports,  investigation no  longerof

reports,  Coroner's verdlcts, copies of admlnistrative,

certificates of death, correspondence, fiscal  or legal  value

working  notes,  etc.  (ORC 313.09) in electronic format

4100-01B

Case  Files -Source documents andrecordsforeachcaseinvestigated.Includesautopsyreports,investigationrepor(s,Coroner'sverdicts,copiesofcertificatesofdeath,correspondence,workingnotes,etc.(ORC313.09)

Permanent Paper/Microfilm I

4100-02

Case  File  Supporting  Documents  -WorkingpapersandpreparationdocumentsusedtocreateCaseFiles.IncludesInstrumentaldata,chain-ofciistodydocuments,toxicologyreports,etc.

5 years Paper/Electronic I

4100-03A

Death  Reports -Includes  LawEnforcementReports,EMSReports

Migrate  or maintainasnecessaryuntilnolongerofadministrative

Electronic L
and Coroners  Death Reports

fiscal  or legal  valueinelectronicformat

4100-03B

Death  Reports -Includes  Law Malntalned

Paper/Microfilm IEnforcement F`eports,  EMS  Reports permanently as  part
and Coroner's Death Reports of the Case F"e

4100-04A
Inquests  -Record of Coroner's inquiryintocasesofhomicide,acctden(alor

Migrate or maintainasnecessaryuntilnolongerofadministrative

Electronic I
sudden death.

fiscal  or legal  valueinelectronicformat

4100-04B

Inquests  ~ Record  of Coroner's  Inquiry Maintained

Paper/Microfilm Iinto  cases  of hc>mlcide,  accidental  or permanently as  part
sudden death. of the Case File

4100-05A
Photographs -Photographs taken in

Migrate or maintainasnecessaryuntilnolongerof

Electronic Ithe course of an investigation. administrative,fiscalorlegalvaluelnelectronicformat

4100-05B
Photographs -Photographs taken inthecourseofaninvestigation.

Maintainedpermanently as  partoftheCaseFile

Paper/Microfilm I
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4100-06

Property Records -Record ofpersonalpropertyfoundondecedents.
Two years afterdisposalofallproperty Paper/Electronic I

4100-07A

Records of Chemical Tests -Recordofallchemicaltestsand Migrate or maintain asnecessaryuntilno

Electronic Iother tests  performed each  fiscal longer of
year,  the publjc agency,  hospital  or administrative, fiscal or
person for whom the test was legal  value  ln  electronic

performed  and the  cost  Incurred  foreachtest,(ORC313.21) format

4100-07B

Records of Chemical Tests  -Recordofallchemlcaltestsandothertestsperformedeachfiscal

Maintained

Paper/inicrofilm Iyear,  the public agency,  hospital  or permanently as part of

person  for whom the test wasperformedandthecostincurred  foreachtest.(ORC313.21)
the Case File

4100-08A

Accidental  Drug overdose

Migrate or maintain asnecessaryuntilno

Electronic LJ
Report -An annual report for Law longer of

Enforcement and the  Drug adminl§trative, fiscal or

Coalition legal value ln electronicfomat

4100-08B

Accidental  Drug  overdoseReport-Anannualreportfor LawEnforcementandtheDrugCoalltion

Permanent Paper/Microfilm /
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